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• YOU CAN USE THE FILES APP TO STORE DOCUMENTS, PICTURES, FILES, PHOTOS,      
VIDEOS, SOUNDS… ANYTHING


• YOU CAN USE ICLOUD STORAGE OR LOCAL (IPHONE/IPAD) STORAGE


• IF YOU USE OTHER CLOUD STORAGE, YOU CAN ADD THEM TO FILES TO MAKE IT EASY TO 
FIND — IF YOU HAVE THE APP ON YOUR DEVICE, YOU SHOULD BE ABLE TO ADD IT TO YOUR 
FILES SIDEBAR


• YOU CAN USE THE FILES APP TO SCAN DOCUMENTS


• FILES >        > SCAN DOCUMENT


• ONCE YOU SCAN A DOCUMENT, YOU CAN SAVE IT IN YOUR CHOICE OF FORMATS


• USING SPLIT SCREEN IS VERY HANDY WITH FILES — JUST TOUCH THE THREE                     
DOTS AT THE TOP OF THE PAGE

FILES

• VERY SIMILAR TO POWERPOINT


• TOOLS:


• SHARE/EXPORT


• CHANGE FORMAT TO PDF, POWERPOINT, IMAGE, ETC…


• PRINT


• SAVE TO FOLDER (ICLOUD)


• PLAY — PRESENT THE SLIDESHOW


• PLUS — ADD NEARLY ANYTHING TO THE SLIDE


• UNDO (AND REDO BY HOLDING IT DOWN)


• PAINTBRUSH — EDIT WHATEVER YOU CURRENTLY HAVE SELECTED


• THREE DOTS — OTHER SETTINGS AND SUPPORT

KEYNOTE

CREATING IMAGES


EASY TO CREATE FUN GRAPHICS ON KEYNOTE


REMOVE BACKGROUND AND LAYER PICTURES


ARRANGE ITEMS, MOVE FROM BACK TO FRONT

KEYNOTE



PLAY TIME CREATING PICTURES!

• VERY SIMILAR TO WORD


• CAN ADD ALL SORTS OF MEDIA TO A DOCUMENT — PHOTOS, VIDEOS, IMAGE GALLERY, 
SHAPES… BASICALLY ALL THE SAME AS KEYNOTE


• PAGES DOCUMENTS CAN BE SAVED AND SHARED AS PDFS, WORD DOCUMENTS, RTFS, 
ETC.

PAGES

PLAY TIME WITH PAGES!

QUESTIONS ABOUT TODAY’S TOPICS?


